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eCourts Civil Part- eFiling Verified Complaint with an Order to Show Cause 

 
Topic: 

eCourts Civil Part – eFiling 

Verified Complaint with an Order 

to Show Cause 

 

Summary: 

This document demonstrates how 

to eFile a Verified Complaint with 

an Order to Show Cause. The 

Attorney will be required to 

Upload an Order to Show Cause 

along with the Proposed Final 

Order, and the Verified 

Complaint. 

 

This Guide is for: 

Attorneys’ eFiling a Verified 

Complaint with an Order to Show 

Cause. 

 

This Guide is for: 

Attorneys eFiling a Verified Complaint with an Order to Show Cause in Civil Part. 
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eCourts Home 

 

1. From the eCourts Home 

page, select ‘Civil Part’ 

from the ‘Select 

Court/Division’ drop-down 

list. 

 

 

 

 

 

 

 

 

 

 

 

2. Click . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

1 ft NJCourts 

(1w New Jersey Courts 
· 111

1 
~t>d""'e • '<iteqnry• ~alrn-,s • Q\iaf ry~,ce 

h Judiciary eCourts System • Civil Part 

· ·Ir New Jersey Courts 
• 111 n-~-n-..,,ry• ••~•·•-tty-• 
I eCOURTS HOME -, efll.INC CASE JM.KET 

Welcome to eCourts 

~le<:t CourtlOMsion: 
Appellate • 

eFlle I View Case Jacket l 
Family 

Announcements 

Cnmmal I 
G<inaral Equ;r, t-------------------
Gus rd,~ns.t, p 
llun,c,pel 

There are no annou™=em, Sp•a•I Cllril Part 
TIX 

ft Judiciary eCourts System - Civil Part 

.. t New Jersey Cou res 
•111 --- .,.~,.,,. fo -· °"'"'" s,-,.,. 
eCOURTS HOHE eHLINC CASE JACICE:T 

Welcome to eCourts 

• ~lect Court/Division: ~[C_M_i _P_a_r1 ___ v_,j efile I v,ew Case Jacket I 

Announcements 

There are no announcements. 

My .Account Homo Logout 

UsM: 029262010, T. HARBILAS Firm: SALVO ROGERS a ELINSKI 

eCourts Support and Contact Info 
Judicfal)' Help Desk: 609-421·6100 
eCourt.s Support: 8:00 Ml • 5:00 PM Normal Business Days 
Need help? Check out our train."" met• n•ts and 29 

To Return to Verify Firm and Email Screen click ·ea.c k" Back I 

My Account Home Help 

User: 029262010, T. HARBILAS Firm: SALVO ROGERS a ELINSKI 

eCourts Support And Contact Info 
Judiciary Help Desk: 609·421 ·6100 
eCourts Support: 8:00 AM · 5:00 PM tlormal Business Days 
Need help? Check out our 1ram1ng mst~nals and FAQ 

To Return to Verify Firm and Email Screen click 'Back" Back j 

I 

I 

I 
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Enter a Case/Search an 

Existing Case 

 

1. Click . 

 

System will Enter a New Case 

screen. 

 

2. Select the Venue. 

 

 

3. Select whether or not 

the matter in controversy 

is the subject of another 

action. 

 

4. Enter all remaining Case 

Details. 

 

5. Click Continue. 

 
 
 
 
 
 
 
 
 
 
 
 

 

I New Case I 

• 

.f't Judiciary eCourts System - Ci vil Part 

.... t New Jersey Courts 
•111 ~•· .._,., ..•. ....., •. -;..,~,.,s-,.,. 

My Ac.:ount Hom" Logout 

<>COURTS HOME eFll.lllC. C/1.SE )II.CKE T I US@r. 0292620f0, T. HARBILAS Finn: SALVO ROGERS 8. EUMSICI 

Enter a New Case/Search an Existing Case ---~- -----------------------------------------

Enter the docket numb@r tD file agaiMt an existing case: ~I -----"'~I G I I· c:J I Se;m:h I 
Ex. 000001 Ex. 15 

OR 

Enter a new case: I New Cas;8t 
OR 

Enter Case Details 
Select Venue: c== __!J e 

-
• , I certify that the matter in controversy is not the subject of any othe r court action or arbitration proceeding, no pending or contemplated, and t hat no othe r parties should 

~ e j oined in this action. 
V°J The matter in controversy is subject to another court action or a rbitration proceedin',l, pending or contemplated. 

Enter Case Details ft 
- --"• '--~---

·select Initiating Document: 

' Select Case Type: 

La,., Finm Case ID: 

·Jury Demand: 

Please check off each applicable categor>; : 

Are sexual abuse claims alleged? 

Is this a professional ma lpractice case? 

·violation of the Consumer Fraud Act? 

' Related cases pending? 

Do you a nticipate adding any parties? 

(a rising out of s.ame tran::act ion er occ urrence)? 

I 
I 

I I 

Putative Class Action 0 Title 59 0 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

• I 

u~ this space to alert the court to any special ca~ characteristics that may warrant individual management or accelerated disposition: 

I J 
Continue I 
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Add a Filer(s) 

 

1. Click to enter Filer 

(s) information. 

 

2. A pop-up will display to ‘Add 

a Filer’ with following fields: 

 

- Party Type 

- Party Description 

- Party Affiliation 

- Name 

- Address Line 1 

- Address Line 2 

- City 

- State of New Jersey 

- Phone 

 

NOTE: Fields with the red 

asterisk are required: 

 

3. Enter Alternate Type 

(If applicable) 

 

4. Enter Interpreter (if applicable) 

 

5. Enter ADA accommodation 

(if applicable). 

 

6. Click  

 

 

h NJCourts 

~ New Jersey Courts 
, 111, ~r>d..-.c@• lo/itegrlry••alrn'1"s•OY.t rySeNic~ 

Enter F1ler(s) 

Baclc I 
0 CIiek O tc 

Cue Dela 

f 1ler(s) • 

~ID,E 

IAdd a Flier 18 
• P,rty Typ,t: !PLAINTIFF~ 

• Party Oncnphon: I 1nd1v1du1I ""I 
Party Afflllal100: 

• Name: [ Chmtoph CJ 

Add~~ LJne 1: 

Addr~u Lin~ 2: 

Ctty: 

State: 

Ztp: 

Ph~: 

Ll 
0 

□ 
0 

'firs! M,I 

!NEW JERSEY 

I I Zip [xt.: I 

C ..___ __ ~ 
Will yo.1 ~e.:I an tnte,p,ete(: . r , ,-~ 

Wtll you ~.:, ADA accommoelattoni: 1.) Yn • 
• Ho 

• Ho 

1Ct: FRAUD 

I James :ontmu• J 

'LMt 

v j 
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Modify Plaintiff 

 

1. Click Modify hyperlink 

 

2. A pop-up will display 

to ‘Modify Plaintiff.’ 

 

3. Enter modification (if 

applicable). 

 

4. Click  

NOTE: Entry can be deleted 

by clicking trash bin. 

 

 

[ f't NJCourts 

.; New Jersey Courts 
Ill ~ndence • .,t~riry • Falmt-Ss • Qual!l)' Serv,ce 

I &!ck I 
I 

Click O II I Modif::X: Plalntiffl O 

Ca'.>t> Det4 • Party Tyl)C': ll~••l~1ali1• vi telfUUD 

~ 
• Party ~tiphon: ! lnd1v1dual vi 

I 

Party Atf1hation: r v] 
I 

•N-: lf..fuiili.eL] CJ I Jameson •• f 
I 

0 'first M.l 'Last 

Addr~u LI"' 1: I I :ol\bn\le 11 
A(Sclress L1rw 2: I I 

City: I I ·1 

Sav e I ~ r .. n !D.f State: INEW JER.SEY "'I 
Zip: I I Zipbt: I I I 

Pt,one: 1 I 
L, 60911~!1fi7 

An.rn•te Typ. Al1•rn.a~ Natn• I 

□ FUUSKU "' I Ctl"sto•h• Ja11tH I 

□ "' I I 

□ ., I I 

□ "' I I 
·~ 

□ 
., I I 

w,u you l'lft'd an lnle111ret~? .) Yes • "° 
WiU yc,u l'lft'd /ADA acccmmoOat,ons? QYtt • HO • I 

I S av e I Can<-.el I I 

I 
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Enter Adversary 

 

Click to enter Adversary 

(s) information. 

 

2. A pop-up will display to 

‘Add an Adversary’ with 

following fields: 

- Party Type 

- Party Description 

- Party Affiliation 

- Name 

- Address Line 1 

- Address Line 2 

- City 

- State of New Jersey 

- Phone 

 

NOTE: Fields with the red 

asterisk are required: 

 

3. Enter Alternate Type 

(If applicable) 

 

4. Click  

 

 

 

flt NJCourts -

(1W New Jersey Courts 
111 ~r>d..-.c~ • n:~rtry • ~~lrn~s • Q,J,1 ry Se'Yic~ 

I Enter Adversary(s) 

0 
Back I 
Click O to enter an Adversary 

--
Case Deu 

IAdd an Adversar:.t lO 
IC( FRAUD 

File-r(~) • v ry • Party Type: I DEFl:NO.AHT vi 
• Party ~nptlon: I Business v j 

ti] Party Aff1llation: I "' I 
• OC 1),lrti~ 

• Name: I Adnnture Lani •I 
Address l•~ 1: I I :ontinue I 
AddrHS line 2: I I 
City: I I -

ScrffftlO:E: 5tlll": I NEW )ERSFI' vi 
Zip: I I Zip Ext: I I 
Phone: I I 

(Jc. 609113 .. ~7 

I ., A~ ... ,,... , Altlirn;al., Nim• 
-

0 I v i I I 
11, 

D I vJ I I 

0 I ..... 1 I I 
-+--

0 I vi I I 

• a I .... , I I 

Save I I Save I Canoel I 
~ 
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Modify Adversary 

 

1. Click Modify hyperlink 

 

2. A pop-up will display 

to ‘Modify Adversary.’ 

 

3. Enter modification 

(if applicable). 

 

4. Click  

NOTE: Entry can be deleted 

by clicking trash bin. 

 

 

 

~ NJCourts 

~ ... r New Jersey Courts 
~ 1111 

~r>d"1'l'.@ • -,•'911ry • f31rn>1~ • 0,.,-l'<rySeN>C~ 

Enter lversary(sl 

I Back I 

Click O to enter an AdverSd 

Case Deta 

Filer(s) ► 

Adversary 

Modify Adversary 

• Party Type: 

• Party Description: I Busi ness 

□ 1-'Dl!i:\• 
Part~ Affiliation: --------------¥~ 

•~ o paruJ 

Sere.En :D: =: 

• Name: 

AddrMS Line 1 : 

Address Line 2: 

City; 

State: 

Zip; 

Pllone: 

m I -- -
ii I 
Im 
m - -m 

I Adventure Land 

INEW JERSEY 

Ex. ~912345~7 

Alternate Type 
,--

V I - -V I 

V I 
- -

V I 

..,, I 

CE f'PAUD 

Alternate Name 

I 
-

I 

I 

I 

I 

Save I Ca,ncel I 
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Upload Required Documents 

 

1. Click the checkbox to 

certify that all confidential 

personal identifiers have 

been redacted. 

 

2. Click to select 

and upload documents. 

 

NOTE: Browse option will not 

be available until checkbox is 

clicked. 

 

Required documents include: 

- Verified Complaint/Order 

to Show Cause 

- Order to Show Cause 

- Proposed Final Order 

 

3. Click on the trash bin icon 

on the same row to delete an 

uploaded document if 

needed. 

 

4. Click . 

 
 

 

 

flt NJCourts 

-..iii< New Jersey Courts 
~jj I ~nd'°"'@ • eitegnry • ~ahn01s • O,,a1,ry 5,e,-,,,c~ 

Browse ... 

t't Judiciary eCourts System - Civil Part 

' i' New Jersey Courrs 
'1"11 ~~-~ ~,qn"'ll•t-ili'"''1g\•,Al,Jfy._.O 

eCOURTS ttOI~ eFIUNG L CASE JACKET L 

Upload Required Documents 

I Back I 
0 Document Order to Show Cause uploaded successfully 

Case Details: ► 

Filer(s) ► 

Adversary(s) ► 

oad documents please accept the following: 

My Account Home Help 

User: 029262010. T. HARBILAS Firm: SALVO ROGERS a ELIHSKI 

Case Type: INSURANCE FRAUD 

fgi} certify that I ha•e redacted all confidential personal idenl:!ifiers from all dooumerits included in this electronic submission pursuarit to Rule 1:38-7 . 

Continue 

Documiont N~me 

0 • VERIFIED COMPLAINT/ORDER TO SHOW CAUSE 

[g] • Order to Show Cause 

• Proposed Final Order 

L 

Oocume-nt O..scription 

Verified Complaint 

Order to Show Cause 

Proposed Final Ord<>r 

Accioss Rutrict.ions FillO Name 

-- Verified Complaint. pdf 

Cl OrdereSigned - Copy.docx 

a 
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Review and Submit 

 

1. From the Review and 

Submit screen review entries 

made in eCourts 

 

2. Click  to view 

a draft of the CIS form. 

 

 

.tt, NJCourts 

~ ... r New Jersey Courts 
(Jj I I ~r>d~@ • -,•eqmy • ,a,rne1~ • o,.,.t ry SeN>e~ 

IReview and SubmitlO 
- -

I 
~ I 

Case Details: ,.. A8C Corp VS John Doe Case Type: INSURAHC[ FRAUD 

Court; Civil Part Jury Demand; HOME Venue; ATLANTIC 

Law Firm Case 10: 12345 

View/Print CIS 
Filer(s) • 

Party Type Name Address Phone Attorney 

:=J JAMESON, CHRISTOPH 
-- [ti;- I --

PLAINTIFF AXA HARBILAS. TINA M - -Adversary(s) • 
-

Party Type Name Address Phone Attorney 

I DEFENDANT I Adventure Land I HJ I I 
Upload Required Documents • 

·~ 

• ../ I certify that I have redacted all confidential penonal identifien from all documents included in this electronic submission punu11nt ID Rule 1 :38· 7. I 
Doeument Name Oocum.,nt Description Access Restrictions File Name -

I 

' VERIFIED COMPLAINT/ORDER TO SHOW CAUSE Verified Com11taint Verified Complaint.pdf 

• Order to Shew Ca use [ Order to Show Call5e l OrdereSigned • Copy.docx 

• Proposed Final Order Prol!05ed Final Order Proposed Final Order.docx 

Fees • 
D I certify that I am exempt from the fee charge associated with this filing. 

I Filing Fee: S3oo.oo ' select Payment Method: I Collater~t Account ..., I 
Total: $300.00 ' Select Account Number: I 1-429S7 v i 

Attorney Client Reference Humber: I I 

I View/ Print crs 11 Back I Save I Submit I 
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Fees 

 

1. Select the Payment 

Method from the drop-down 

list. 

 

2. Select the Account 

Number from the 

dropdown. 

 

NOTE: Fields with the red 

asterisk are required: 

 

3. If Filer is exempt from 

fees click the checkbox to 

certify exemption. 

 

4. Select the reason for 

exemption from the 

dropdown 

 

NOTE: Other payment 

options will be disabled. 

 

5. Click . 

 

6. Submit Filing pop-up 

will display. 

 

7. Click  after 

carefully reading the 

contents. 

 

 
 

 
 

 
 

 

 

.. 

~ NJCourts 

~ New Jersey Courts ·~ l ll 1 ~t>dt<Xe • "1tegnry • ~alrrt~s • O,.,a ry ~v,ce 

Fees • 
O I certify that I am exempt f rom the fee charge associated with this filing. 

Submit I 

Filing Fee: S300.00 

Total: $300.00 

Fees • 

' Select Payment Method: count v 

*Select Account Humber: 11429,;7 VI 
Attorney Cl.ient Reference Humber: '-I ___ _, 

View/Print CIS 11 Back! Save I Submit I 

l!l] l ~rtify !Mt I am ~mpt from the fff c~ ts.sociated with tlli,; filin1. • ' Reason for ,.... 
Exemption: • 

FittnQ fft: $0.00 

Total: SO.OD 

!.• ..... - ,., 
Filing on ~hillf of l§gal S..rvkn, Public lnt.,rHt Org or Pro Bono Progr.rn, 

Select Pay F1hns on bett.lf of Sute Off,ce/Ai,eflty 
Frl•twt on b~half of tlw Offk@ of th@ Pubtl< O..f@-

Select A/:;c •v•" ,.v .. ,~, . V 

Attorney Client Reference Humber: 

View/Print CIS I I Back ! ~ ] 

( Submit Filint? • 

1. I c~rt.1r I th t " ~1c-,,e<' .1._t into,mahon and docum~nb for 
.1ec<Jt.K;, pno, to \Utm1tt1r.~ ttl,. tattr:2 

2. I uniMr-stand tl\4t I am r~u,re-d to rt--da,·t con11.M"nhat 
~nal 1d~ntlt~,~ pur-;uant to R.1 :l8· 7 and that t~ Judtoary Wlll 
Mtt~, r~~ no, r~dact c,n ,, dc,-omt"nts if I incl~ conftiMnhal 
~•l 1d~nt1f~n ln ~rTOI . 

J. I un~,~tand tl\4t one~ tht- f1hni ts sot)fn1tt~ 1t cannot 
~ d~lt>t~. and t~t any <:Of'r~tlons may rt-QUlr~ t~ 1,una of an 
amt"M~ docume-nt o, a moUon to rt-movt- tht> cont~nts from t~ 
ca~ Jacl\t>t. 

4. I un~r~tand tl\4t no r~f...wts W11l ~ off~,~ in t~ ~Nll a fll1nc 
with a coort ftt lS SYbm1tt~ e'ffOfW'OOSty, 

E] Canct-1 

e 
Submit I 
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Confirmation 

 

1. A confirmation message will 

display in green, indicating that 

the filing has been successfully 

submitted, and email 

notification sent. 

 

2. Transaction 

information section will 

include: 

• Transaction ID 

• Documents Received 

• Date Received by eCourts 

• Total Payment Amount 

 

3. Click on the ‘Print’ button to 

view, save or print 

confirmation details. 

 

 

 

1 fit NJCourts 

~ New Jersey Courts 
, 1111 

~r>d~• • .,t~nry· ~afrn"1s • Qua rrySennc~ 

~ Judiciary e Courts System - Civil Part 

• I' New Jersey Courts ' Ill )~,,.·-f!CJTT')•~illl...,,,.,.,·1)1...,vry ...... v.r-,,. 

.. couRTS HOME I aFJl..Dlc: I c"sE J"CICET l 

Confirmation 

• Q Ycu- flit,. has been -=ceufully s~mttted. A confir,1111tian hn been smt to U.e effllrit addn!ss you prcmdl!d. 

Case Details Case Number: ATL-L-000121-19 

Case Caption: JAM[S CHRISTOPH VS ADV[NTUR[ LAND 

Court: Civil Part 

Case Track: 4 

Case Type: INSURAHCE FRAUD 

Law Firm Case ID: 123◄!li • 

T ransactlon Information 

Transaction 10: LCV20192212 

Documents Re<:eived: 
VERIFIED COMPLJ\IHT/ORDER TO SHOW CAUSE 
Order to Show Cause-
Propo.sed Final Order 
Case Information Statement 

Venue: ATLANTIC 

Case Status: ACTIVE 

Judge: PORTO, JOHH, C 

Received b)' eCourts on: 03/06/2019 

My Account Home Help L.ogo,.,t 

llwf: 02n62010, T. HARBILAS Firm: SALVO ROGERS 8 WHSKI 

View Case Jacket 

Case tnftiation Date: 03/06/2019 

Jury Demand: NOHE 

Team: 2 

Total Payment Amount: $300.00 

I Ne..,. case I 

I 

I 

I 
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Case Jacket 

 

1. The Docket Number will 

be displayed. 

 

2. The Case details will 

be displayed. 

 

3. Parties, ACMS Documents 

and Fees tabs will be displayed. 

 

4. Case Actions will be 

displayed and will include: 

• Filed Date 

• Filings 

• Docket Text 

• Transaction ID 

• Entry Date 

 
 

 

 

;" -t't NJCourts 

(1W New Jersey Courts Ill' ~r>d""C'.e • .,l,grtry· faunMs • Ol.la rySeN>e~ 

CASE JACKET j User:TINA HARBILAS 

I Docket Number: ATL L000127 - 191 
Bac:k I Create Summary Report I 

Case Caption: Ja1T1e, Christoph Vs Adventure Land 
Court: Civil Part Venue: Atlantic Case Initiation Date: 03106/2019 

Case Type: Insurance Fraud Case Status: Active Jury Demand: None 

Case Track: 4 Judge: John C Porto Team: 2 

II of Discovery Days: 450 Age of CaSt>: 00 YR 00 MO Consolidated Case: N 

Original Discovery End Date: Current Discovery End Date: If of OED Extensions: 0 

Original Arbitration Date: Current Arbitration Date: II of Arb Adjournments: 0 

Origi na I Trial Date: Current Trial Date: # of Trial Date Adjournments: 0 

Oisoosit i on Date: Case Disoosition: Ooen Statewide Lien: No 

Plaintiffs (1) Defendants 1 l ACMS Documents (21 Fees (1) It) 
► Chmtoph James AKA 

I Case Actions 10 
r Filed • Filings .. Docket Text .. Transaction ID .. Entry Date .. 

Date • • • • 

3/6/2019 ~ L9 
Verified Complaint for ATL-l·000t27·19 submitted by HARBILAS, TINA M,, SALVO ROGERS Ii 

LCV20192212 3/6/2019 EUNSKI on ~half of CHRISTOPH JAMES against ADVENTURE LAND 

Showing I to 1 of 1 entries 
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Case Actions - Envelope 

 

NOTE: The Filings column 

displays the envelope for 

parties notified or not notified 

electronically for a filing. 

 

1. Click . 

 

2. A pop will display the parties 

associated with the filing that 

have been notified or not 

notified electronically. 

 
 

 
 

 

 

,t't NJCourts 

~ New Jersey Courts 
II Ill 1 

~r>d~e • '":egrtry • ~alrn6s • Qua! ry SfNice 

fmncs 

Ventled Complaint for ATL·L·000127•19 sullmltted b')' tWUlll.AS. TINA M. SALVO ROGERS 8. 
EUHSKJ on l>ehalf of CHRISTOPH JAMES a1a1nst ADVENTURE LAND 

. . Tr.i,n~ ionlO 

LCV20192212 

• . 

<D Th,s file da,ms compliance with the PDF/A standard and has been 
opened ••.ad-only to p revent modrftcat,on . 

( Enable Ech t1n9) 

I~--CCJUlll'T or 1EVr .-:RKY , .COUIHI 

n.~ __ ,_,.., ~ ~UClf'l ~""Xitl..,_ ,:,~~ -~ca,c:.o,r c--~l'tr-

~ ~.A.We~ --~ ~ ~C~tOl!N 1,1:, -:t-."!..-"""'lVt...!..t.At.o 
AT'..,~f;"'-11)-
\♦-n""-4d ~a-1:lf"ATI.-4.4-ot,-:"'..,,, ~t,,,1'1,Ul9.LA:S, ~V :.-....,\,0"0~ &, ft.._~J t,r~;I 
~~lC)C:lp,o ~~ ~~~~~.!!~ 

l u,'11.ai.."lt;,'\ •tf U:-,:CI C"\J --=-~=--=---=-,~~~!)~ 
.._._ .. cw• ._.., ..... .. 
~ ~ ... -r'\,,!lfC-.NC, 

t...09"'IIO~ICl,,....._~..-..~-.....oa,.,..,...-101a,ro110.-.,-....,.._,~ 

~-.....,. ..... orcllll .. ~~---_.......o.ow.: 
T-.~ ...... ~<r"pY'PON!I~ 

,..,.rla_..,..MW"t._~-W\11!~~~1"'\11 ""---.S,.('"U....,~ .. ~ 

Entry oate 0 

)/612019 
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Case Actions - Paper Clip 

 

NOTE: The Filings column 

displays the paper clip 

with documents filed for a 

filing. 

1. Click 

 

2. A pop will display the 

documents that are included 

in the filing. 

 

- Verified Complaint 

- Order to Show Cause 

- Proposed Final Order 

- Case Information Statement 

 

NOTE: The Case Information 

Statement (CIS) is generated 

by eCourts. 

 

3. Click ‘Select All’ then 

to open, 

view, save or print all the 

documents. 

 

OR 

 

4. Click each hyperlink to 

open, view, save or print 

individual documents. 

 

5. Click  to 

view Case Summary. 
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Case Summary 

 

1. The Summary Report is a 

PDF version of the Case Jacket 

that can be viewed, saved or 

printed. 
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