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eCourts Expungement System  

Notified Parties User Guide  
 

The eCourts Expungement System will send a notification to a workbasket for every agency/notified party listed on an 
expungement petition/proposed order and final order. The electronic notification will replace the paper 
notifications/mail.   Every agency will have a dedicated workbasket within the system with information regarding 
expungement petitions and granted expungement orders. System users may periodically login to the eCourts 
Expungement System to review these petitions and orders.  

Process Screenshot 
 

1. Internal users will access the 
system by clicking on 
Favorites in browser: 
 
For Criminal Court Users- 
selecting Judiciary 
LinksCriminalAutomated 
Trial Courts Systems Portal. 
 
For Family Court Users- 
selecting Judiciary 
LinksFamilyAutomated 
Trial Courts Systems Portal. 
 
For Municipal Court Users- 
selecting Judiciary 
LinksCriminalAutomated 
Trial Courts Systems Portal. 
 

 
 

 
 

 
 
 
 

ft ~ New Jersey Courts 
~ Ill' Independence • Integrity · Fairness · Quality Service 

Tools Help II 

lnfonet Home My Applications .,. Municipal Courts Web 

Admm.Offices Co~rts D1v1:,ions ForJ~dges Forms LegalR!ference ForEmtoyees Poll 

Essential Links 

NJ Courts 

State of New Jersey 

AOC Conference Center 

AOC Web Reporting 

BrnadcastMessageArchives 

Criminal Justice Reform Information 

Please Note 

COVID 19 Information Center I 
Notice and Order - COVI0-19 Ninth Omnibus Order on Court Operations and Legal Practice 

~nding Grand Juries; .Exdudab.le Time; Relaxing Pre-Indictment Discovery; Provisiona. I New I 
lnd1ctmen1Hearing (Oct08, 2020) 

Update on Court Operat10ns Dunng ·Phase 2.S- of the supreme Court's Post-Pandemtc Plan ( 
23, 2020) 
Additional Guidance oo the Requirement lo Wear Face Masks in Court Facilities (Sept. 23, 202q 1 
Phase2of Post-PandemicPlan-HRPolicies {June16, 2020) 
Read the Updated FAQs here. (Nov. 19, 2020) 

Read all announcements related to COVID-19 here. (Dec. 9, 2020) 

Favorites History 

Judiciary links 

Civil 

I Criminal 

t'] Automated Trial Courts Systems Portal 

fl CCM Report Generation System 

fl JOC Form Generation System 

t'] NJKids Agency Portal 

fl Promis-Gavel Public Access 
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HR 

IT 
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Probate 

Probation 

scco 
OMAS 

For more information about COVID-19 coronavirus, visit https://covid19.nj.gov/ or NJ.gov/heat1 ~ inForm Forms Clearin house and Re osito 
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For Superior Court of NJ 
users – LinksCriminal and 
FamilyAutomated Trial 
Courts Systems Portal. 
 
For County Probation   
Division staff–    
LinksCriminal Automated 
Trial Courts Systems Portal. 

 
 

 

2. External users sign in by 
entering valid user 
credentials on Enterprise 
SSO login screen.  
 
They include:  
• Attorney General’s Office 

- Division of Criminal 
Justice, Records and 
Identifications Unit  

• New Jersey State Police - 
Expungement Unit 

• Juvenile Justice 
Commission 

• New Jersey State Parole 
Board 

• New Jersey State 
Department of 
Corrections 

 
Use the below URL to Login.  
 
https://portal-cloud.njcourts.gov/prweb/PRAuth/CloudSAMLAuth?AppName=ESSO 
 

 

.-New J<rsey Coons 

loginhelp 

TorequestinformaliOnal>OutyourexislinglDdiCk ForgotUmlD? 

FollOW the steps belOW ii you're receiVing Authenocalion Faile<I error message anerlogging 11 
1. Cliclcthe f orgo1Password? link 

2. Answer the security questions when prompted 
3. An email will Ile sent to the email address used to activate the account 

4.0pentheema~andtollowtheinstruetions 

If you are still not able to succustully login after resetting your password, please contact the Help Desk at 609-421-G100 and someone will assist you. 

To access the New Jersey Courts wetJs~e clfCk NJCourts.gov 

Brnwsercompatibility 

There is a known issue wrth Internet Explorer Version 11 runniflg on Windows 10 which is causing users to attempt to logi11 muniple limes unsuccessfully. If you encou11ter 

this issue, please use another browser {e.g., Chrome, Microsoft Edge, Safari, Firefox) 

Enter user 10 aoo password. II you have been provided wrtll a temporary password 

IOginbelOW 

Userll ' ForgotUserlD? 

Passwo«I ' forgolPasSMll"d? 

logm 

Resendh:!ivationEmai 

https://portal-cloud.njcourts.gov/prweb/PRAuth/CloudSAMLAuth?AppName=ESSO


3 
 

• The County Prosecutor’s 
office  

• Sheriff's Department - 
County Identification 
Bureaus  

• NJ County Jails  
• NJ Police departments 
 

3. The Portal home page 
provides access to various 
systems (displayed by “tiles.”) 
 
Click the tile labeled “eCourts 
Expungement System” to 
navigate to the application. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

 
 
 

New Jersey Courts -Portal Home Page 

V Announcemen11 

Ttle JUClidafY'S Problem Reporting Desk is availatlleat 1-609-421-6100, 24 nours a clay, 7 clays a week. users can report any matter at any time. All emergent matters, sucn as system outages. will be aeklressed immediately. For non-emergent 

matters, sueh as eCDR procedural questions Help Desk pnone support is availallle Mon<lay tl'lrougtl Friday from 8:00 am- 5:00 pm. For non-emergent matters reporte<I outside of normal t>usiness nours users will receive a call back the following 

buslnessdayaner8am. 

Please be advised that. pursuant to Order of the Supreme Court, a defendant's PSA is a CONFIDENTIAL court record to be used by the Court, attorneys ol record, and law enforcement personnel 2!J.!X. A defendant's PSA shoukl !121 be 

distributed or made public. 

tMACSPort1I "''"" i tCOi.lrtsExpi.ingtmtnt Famify i JudiciiryE1tctronic PublicAcms : Rtporu 
Sysum OocumtntSubmission 

~ I}· <1 I -I !!! I}· ••• Ii .• , 
~ ~ ~ ~ ~ ~ 
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4. On the home page of the 
eCourts Expungement 
System, click on 
“Expungement Notifications” 
to access your workbasket. 
 
You may also see “In 
Progress Expungements” 
and/or “Initiate 
Expungement” and/ or 
Marijuana Decriminalization 
tile(s)  if you also have that 
access.  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 

~ New Jersey Courcs 

it Home ii- Home 

Expungement Home Page 

IE11pungement 
Notifications 

l 
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5. The Expungement 
Notifications workbasket will 
display expungement cases 
in the 
county/municipality/venue 
for which the expungement 
was granted, or, for some 
users, where a Regular or 
Clean Slate petition was 
submitted.  
 
Click on the twisty (“v” 
symbol) to expand/collapse 
to view more case 
information.  
 
Click “Open” to review the 
expungement order details. 
 
 
 
 
 
 
 
 
 

 

 

Search by: + Add/Change 

C: Refresh ! 

3Srfiords 

Expungement number Defendant 

) XP-C PM-20-000076 

) XP-CPM-20-000077 

) XP-Afi-20-000405 

) XP-CPM-20-000073 

V XP-C PM-20-000070 

Oateofbirth 

11/02/1980 

Decision date 

JONAH BRUCE 

WAYMON HAWKINS 

JONAH D BRUCE 

AYMERIC LAPORTE 

CLAUDIO BRAVO 

SBI 

810033( 

841759( 

810033( 

222288V 

Filing county/court 

Cape May 

I 
«< Page 1 of 4 >» 

Filing date . Expungement type Stat us ~ Notification venue 

12/09/2020 Regular New Petition Cape May Open 

12/09/2020 OeanSlare New Petition Cape May Open 

12/04/2020 Regular New Petition Cape May Open 

12/02/2020 OeanSlace Order Granted Cape May 

12/01/2020 Clean Slate New Petition Cape May 

State police opinion Hearing date 
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6. Click the dots next to refresh 
icon and Export button 
appears next to Refresh icon. 
In order to download an 
Excel file with the 
workbasket details click on 
Export button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 

 

Search by: + Add/Change I 
C Refresh E 

Export 
« < Page 1 of4 > » 

3Srecords 

Expungement number Defendant SBJ Filtngdate . Expungement type Status ~ Notification venue 

> XP-CPM-20-000076 JONAH BRUCE 810033( 12/09/2020 Regular New Petition Cape May Opea 

> XP-CPM-20-000077 WAYMON HAWKINS 841759( 12/09/2020 Clean Slate New Petition Cape May Opea 

> XP-An-20-000405 JONAH O BRUCE 810033( 12/04/2020 Regular New Petition Cape May Opea 

> XP-CPM-20-000073 AYMERIC LAPORTE 12/02/2020 Clean Slate Order Granted Cape May Opea 

> XP-CPM-20-000070 CLAUDIO BRAVO 222288V 12/01/2020 CleanS!ate New Petition Cape May Opea 

> XP-CPM-20-000071 JOHNA DOE 599658( 12/01/2020 CleanS!ate Order Granted Cape May Opea 

> XP-CPM-20-000072 TROYOEENEY 222288( 12/01/2020 CleanS!ate Order Granted Cape May Opea 

> XP-CPM-20-000064 OLEKSANDR ZINCHENKO 228888K 11/25/2020 CleanS!ate Order Granted Cape May Opea 
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7. “Order Granted” status: 
Upon clicking “Open,” the 
defendant and expungement 
case information will be 
displayed.  
 
PDF versions of the ‘PCH 
Report’, ‘Final Order’ and or 
Amended Expungement 
Order are also available for 
review under the “Related 
Links” section. Click on the 
hyperlink to view the 
documents. 

 
Save or Cancel to close this 
expungement case. 

 
 
 
 
 
 
 
 

 

 

ft 

ExpungememPortal 

S:u>nxnoo1112 )( 

Defendam informarion 

:;QNZALEZ 

" VARK,NJ07108 

Petitionfor expungement 

bpunpm..,,i:y,.. 

Regular 

Relaledlinks 
et!i!tR:2!1 r,~ orcer 

Response 

amden 

01/07 

973 .. 

F1,nl«>Ulll)"l<ourt 

ESSEX 

The defendant/case detfls N'Ve bttn removed from the source system. 

Thereare norecordstoberem~dfromthesourcesyscem. 

704 

Rln1 dat1 

08/31/2021 

iONZALE5 

Private Attorney 

~~ 

fJ 

I 



8 
 

8. After removing the 
defendant/case information 
from your source system, 
open the expungement task 
for the corresponding 
defendant/case, choose and 
select the appropriate option 
to confirm that you have 
reviewed the expungement 
order and that the 
defendant/case details have 
been removed from your 
source system or if there are 
no records to remove from 
your source system 
 
 
Click Submit to complete 
your task. 

 

 
 

it 

ExpungememPonal 

SICPC:SXll-0:)1\7l >( 

Defend.am information 

:;QNZALfZ 01107 

255 MAlNAVE,NEWARK,.NJ0710,!3 973-

Petitionforexpungement 

Expun1•m..,,typ<1 

Regu!ar 

Related Links 

!i.!:!..!t~ Fin,,On:!tr 

Response 

Fil,n1«>Urttylcourt 

ESSEX 

amden 

Thedefendant/casedeta:ls havebttnremovedfrom:hesourcesystem. 

Thereare norecordstoberemovedfromthesourcesystem. 

•• 

ARTURO GONZALES 

08/31/2021 PrivateActorney 
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9. Upon submission, a pop-up 
window with a confirmation 
message is displayed. Click 
Cancel to go back to previous 
screen or click confirm to 
confirm the expungement. 
 
After confirmation, a Success 
message of completion is 
displayed.  

 
 
 

 

 

 
 

 
 

Confirm ation .X 

Yo are - bout to co le· e t'he e,xip1JJ]i§e en· task. Anter completion, is [ - s&: will be 
auto a ·c ay re I O\liesd a1ft:er 30 d1a,ys. 

n..n."'" "'It SBI No. Ex]Dungemem case no. 

IGONIZALl:Z 7 XP-fiX- 1-0 1172 

~-C_a_n_c_e_l_~I M l'll'i 

Expungement task has been successfully completed. )( 

Expungemem task XP-ESX-21-001172 fOl GONZALEZ will remain on your workbasket for 30 days. 

Close 
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10. Once the review of the 
expungement case has been 
submitted, the status will 
change to “Expunged.” 
Expunged cases will remain 
on your workbasket for 30 
days.     
 
Click Refresh to refresh your 
workbasket.  
 
The final/amended 
expungement order can be 
viewed via the View 
Attachments menu from the 
workbasket. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 

 

Sear c h by: + Add/ Change 

C Refresh ! 

42 reco rd.s 

Expunge ment number Defendant SB I 

XP-Ail-21 0t f.39 ) TROCHE 83.:i~ 

XP-ESX-21-001172 

Filing date : 

os121n o21 

08131'2 021 

Expunge ment type Sta tus : Notifi cation ve nue 

Expedit~ Order Gram~ Cam de 

Regulat I Ex ounge-d I Camde 

« < Page s of S 

- = View Jm.achmen.s 
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11. “New Petition” status: 
Defendant and petition 
information will be 
displayed. A PDF version of 
the PCH report, petition and 
proposed order are available 
for review under the “Related 
Links” section.  
 
Click on the links to review 
the PCH Report, Petition and 
Proposed order. 

 
 

 

 
 

 

Search by: + Add/Change 

(! Refre.:sh ! 
« < -Pa§: " of 16 

156 records 

Expu nge me nt num ber Defendant SBI Fili ng date ! Ex pungeme n t typ e Status ! No tifi cation venue 

> XP-An -21 01 632 FPOLEY ,B 8/ 26/2021 Oru.s Coun rdE-r Gr.a.med Cape \ fay Op,n 

> XP-CPM-21 01 296 O MARTINEZ 8/2712021 Ex,pe-Oited rde.r Gr.arued Cape May Op,n 

> XP-An -21-001 628 F POLEY 21 ;s 0 8/26/2021 Mari~uana Order Gr.an.: ed Cape \ fay Op,n 

> XP-An -21-001 629 - POLEY 26 8/2612021 Orug Coun Orde1 Gran.: ed Cape May Op,n 

> XP-AR -21-001 671 FPOLEY 26< :s 08/31/2021 C !?a Slat: New Ps:ti ·o.n Cape \ 1ay Op,n 

I > XP-A"l.-21-001 679 ~ FPOLEY 2! ·s 9/0) /2021 C ean S ate New Petit.on Cape May Opi:n ] 
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12. Click the checkbox to confirm 
that you have reviewed the 
PCH report, expungement 
petition and proposed order.  
Then click the Submit button. 
 

 

 

Defendant information 

Defendant name 

F POLEY 

Address 

NJ 08234 

Date of birth 

12/1811966 

Contact number 

; HARBOR TWP, 609-51 

Petition fo r expungement 

Expungemenc type 

Clean Sla·e 

Related Links 

PCH Report 

Response 

Petition 

Filing county/court 

ATLANTIC 

Proposed Ord=-:r 

SBI 

z- ···--

E-Ma il 

Filing date 

0910712021 

I CapePl::e confi rm ·hat you have reviewed the expungement petition/proposed order. I 

Alias 

POLEY 

Filer 

Private Attorney 

Cancel 11 Save I e+n+ 
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13. Once the review of the 
expungement case has been 
submitted, the status will 
change to “Reviewed.”    

 
Reviewed cases will remain 
on the workbasket with a 
“Reviewed” status for 30 
days.  The case will be 
searchable within only the 
30-day timeframe. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 

Search by: + ,:.:jo o,,,.,.,t 

C ~t '~.s .. ! 
« < Pitt o' 16 

1~6 records 

Expungtmtnt number Otftndo1nt SBI Filing do1tt : b.punctmt nt type Sutus : Notifi u tion venue 

XP-A -:! -00163: r PO :Y =~ 08 Z6 :011 oru,cour: Ordu Gr1n:td C1:=ot \•11 0,,.,, 

XP-CPV-:! -0012.96 IOV ~E: :m 08 27 201 ' :xo.tc tt<l Ordtr Gr1 :to C•~• ',•11 0,,.,, 

XP-A -l -001628 PO EY 26 58 08 l6 20l1 \1,1r jUfnl Ord•r Gr, :t0 C1pt \i1y 0,,.,, 

-A .:·-:101 6:~ ' PO e :& ··5s "816 .:02· Oru1 Court OrduGru:t0 ,,~ ,~., 0,,.,, 

XP-A ·~ ,-001 ,12 FPO : -6' 53 08'31 ,2021 C tar S..i:t Nt v Pt : t O"'I C1pt \11y 0,,.,, 

ICP-A ·2 --00i6ii ~ PO :Y :t :)9 !Ji .:oz, tll"S.-itt Rtv e ,•, t:, c,;e 1,1,, 
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14. To search for cases, click the 
“+Add/Change” link to open 
up a Search parameters 
popup window. 

 
• The “Expungement Type”, 

is pre-filled by default, 
but it can be changed.  

 
• Click “+Add search 

criteria” link to select a 
value from the Search 
criteria drop down list 
and enter the required 
information for the 
search criteria: 

 
o Defendant name 
o Filing date 
o Decision date 
o SBI number 
o Status 

 
• Click the Search button after 

you’ve entered entering the 
search criteria and return to 
the workbasket with results 
matching your criteria. 

 
• You may clear your search 

results and return to your 

 

 
 
 

 
 
 
 

Search by: + Add/Change 

C Refresh i 

189records 

Expungement number Defendant SBI Fillngdate .., 

) XP-An-21-000052 

) XP-An-21-000045 

LINDA HAROLD 760010M 02/1 8/2021 

JONAH D BRUCE 810033( 02/1 6/2021 

Sea rch paramete rs 

Expungement Type 

All V 

Search criteri.a * 

x I Select 

Select 

Defendant name 

Filing date 

Decision date 

SBI number 

Status 

+ Add search criteria 

Expungement type 

Clean Slate 

Drug Court 

County 

All 

Status : 

Awaiting Judlcfal 

Decision 

Awaiting Judicfal 
Oecisio 

V 

Decision date Attention 

X 

•►Mh:M 

« < Page II) ofl9 > » 
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workbasket by clicking the “x” 
in the search pills or 
selecting “+Add/Change” 
again, then clicking “Reset” 
and “Close.” 
 

 
 

Search by: Expungement Type: All X 

C Refresh i 

2resu ltsfound 

Expungement number 

} XP-ATl-20-000091 

) XP-ATl-21-000066 

Defendant 

PAT TEST A 
CAMPBELL 

HENRYM LAST 

Court/Division: Criminal X 

SBI Flllngdate :: 

196095B 02/24/2021 

1091092 02/24/2021 

Filing county/court: ATLANTIC )( I Flling date: 02/24/2021 To 02/24/2021 X I + Add/Changg 

Expungement type Status :: Decision date Anention 

Drug Court 
Awaiting Judicial 
Decision 

pj '" 
DrugCoun: 

Pending 
Prosecutor Review 
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