eCourts Expungement System
Notified Parties User Guide
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‘%New Jersey Courts

The eCourts Expungement System will send a notification to a workbasket for every agency/notified party listed on an
expungement petition/proposed order and final order. The electronic notification will replace the paper
notifications/mail. Every agency will have a dedicated workbasket within the system with information regarding
expungement petitions and granted expungement orders. System users may periodically login to the eCourts
Expungement System to review these petitions and orders.
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For Municipal Court Users-
selecting Judiciary
Links>Criminal>Automated
Trial Courts Systems Portal.




For Superior Court of NJ

users - Links=>Criminal and

Family->Automated Trial
Courts Systems Portal.

For County Probation
Division staff-

Links=>Criminal >Automated
Trial Courts Systems Portal.

External users sign in by
entering valid user
credentials on Enterprise
SSO login screen.

They include:

e Attorney General's Office

- Division of Criminal
Justice, Records and
Identifications Unit

e New Jersey State Police -

Expungement Unit
e Juvenile Justice
Commission

e New Jersey State Parole

Board

e New Jersey State
Department of
Corrections

Use the below URL to Login.

https://portal-cloud.njcourts.gov/prweb/PRAuth/CloudSAMLAuth?AppName=ESSO
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Login help

To request information about your existing ID click Forgot User ID?

UserID* Forgot User ID?
Follow the steps below if you're receiving Authentication Failed erfor message after logging in. |
1. Click the Forgot Password? link
2. Answer the security questions when prompted
3. An email will be sent to the emal address used to activate the account Password” Forgot Passuvord?

4.0pen the email and follow the instructions Password

If you are still not able to successfully login after resetting your password, please contact the Help Desk at 609-421-6100 and someone will assist you. “

To access the New Jersey Courts website click NJCourts. gov
Resend Activation Email

Browser compatibilty

There is a known issue with Internet Explorer Version 11 running on Windows 10 which is causing users to attempt fo login multiple times unsuccessfully. If you encounter
this Issue, please use another browser (e.q., Chrome, Microsoft Edge, Safari, Firefox).



https://portal-cloud.njcourts.gov/prweb/PRAuth/CloudSAMLAuth?AppName=ESSO

e The County Prosecutor’s
office

e Sheriff's Department -
County Identification
Bureaus

¢ NJ County Jails

e NJ Police departments

The Portal home page
provides access to various
systems (displayed by “tiles.”)

Click the tile labeled “eCourts
Expungement System” to
navigate to the application.

New Jersey Courts - Portal Home Page

V' Announcements

X

The Judiciary's Problem Reporting Desk is available at 1-609-421-6100, 24 hours a day, 7 days a week. Users can report any matter at any time. All emergent matters, such as system outages, will be addressed immediately. For non-emergent
matters, such as eCDR procedural questions Help Desk phone support is available Monday through Friday from 8:00 am - 5:00 pm. For non-emergent matters reported outside of normal business hours users will receive a call back the following

business day after 8am.

Please be advised that, pursuant to Order of the Supreme Court, a defendant's PSA is a CONFIDENTIAL court record to be used by the Court, attorneys of record, and law enforcement personnel only. A defendant's PSA should not be

distributed or made public.
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4. Onthe home page of the

eCourts Expungement P New Jossey Cours
System, CI'Ck on A Home

o . A Home
“Expungement Notifications”
Expungement Home Page
to access your workbasket.
Nedtdoms
You may also see “In A

Progress Expungements”
and/or “Initiate
Expungement” and/ or
Marijuana Decriminalization

tile(s) if you also have that
access.




The Expungement
Notifications workbasket will
display expungement cases
in the
county/municipality/venue
for which the expungement
was granted, or, for some
users, where a Regular or
Clean Slate petition was
submitted.

Click on the twisty (“v”
symbol) to expand/collapse
to view more case
information.

Click “Open” to review the
expungement order details.

Search by: +Add/Change

C' Refresh §
35 records
number
> ¥P-CPM-20-000076 JONAH BRUCE
> XP-CPM-20-000077 WAYMON HAWKINS
> HP-ATL-20-000405 JONAH D BRUCE
> XP-CPM-20-000073 AYMERIC LAPORTE
' XP-CPM-20-000070 CLAUDIO BRAVOH
11/02/1920

SBI

810033C

841759C

810033C

222288V

Cape May

Filing date

12/09/2020

12/09/2020

12/04/2020

12/02/2020

12/01/2020

Expungement type

Regular

Clean 5late

Regular

Clean 5late

Clean Slate

Status :

New Petition

New Petition

New Petition

Order Granted

New Petition

Notification venue

Cape May

Cape May

Cape May

Cape May

Cape May

A"
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Open

Open

| open

‘ Open H

Open :




6. Click the dots next to refresh
icon and Export button
appears next to Refresh icon.
In order to download an
Excel file with the
workbasket details click on
Export button.

Search by: +Add/Change

C' Refresh §

35 records Export

number

D

> ¥P-CPM-20-000076

> XPCPM-20-000077

»  ¥P-ATL.20-000405

> XPCPM-20-000073

¥ XP-CPM-20-000070

> ¥P-CPM-20.000071

> KP-CPM-20-000072

> ¥P-CPM-20-000064

JONAH BRUCE

WAYMON HAWKINS

JONAH D BRUCE

AYMERIC LAPORTE

CLAUDIO BRAVO

JOHN A DOE

TROY DEENEY

OLEKSANDR ZINCHEMKO

810033C

BH1759C

810033C

222288V

599658C

222288C

228838K

Filing date

12/09/2020

12/09/2020

12/04/2020

12/02/2020

12/01/2020

12/01/2020

12/01/2020

11/25/2020

Expungement type

Regular

Clean Slate

Regular

Clean Slate

Clean Slate

Clean Slate

Clean Slate

Clean Slate

Status s

New Petition

New Petition

New Petition

Crder Granted

New Petition

Order Granted

Order Granted

Order Granted

Notification venue

Cape May

Cape May

Cape May

Cape May

Cape May

Cape May

Cape May

Cape May

Page| 1

[ open |
[ Open |

[ _open |

[ open |
[ open |
[ open |

[ open |
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“Order Granted” status:
Upon clicking “Open,” the
defendant and expungement
case information will be
displayed.

PDF versions of the ‘PCH
Report, ‘Final Order’ and or
Amended Expungement
Order are also available for
review under the “Related
Links” section. Click on the
hyperlink to view the
documents.

Save or Cancel to close this
expungement case.

""“!'New Jessey Cours

& Home

@«

Expungement Bortal

Defendant information

ALEZ 01407 704

VARK, NJ 07108 973~ —
Petition for expungement

Regular ESSEX 08/31/2021
Related Links

BCH Report

Response

Select the 2oproariase radio buten after reviening ihe expungEMENt order

amden

The defendant/case detalls have been removed from the source system.

There are no records to be removed from the source system.

ONZALES

Private Attorney




8. After removing the

defendant/case information
from your source system,
open the expungement task
for the corresponding
defendant/case, choose and
select the appropriate option
to confirm that you have
reviewed the expungement
order and that the
defendant/case details have
been removed from your
source system or if there are
no records to remove from
your source system

Click Submit to complete
your task.

o ———

& Home

«

Expungement Portal

Defendant information

ey .
;55 ;;;R\F\ AVE, NEWARK, NJ 07108 975— ) £Z L
Petition for expungement
;&gu;‘r s ESS;;“ DS»‘;‘:‘;;Z'\

Related Links

BCH Report

Response

Selectthe appropriats radia BUTISN Sfar reviawing the EXpUNEEMaN order.

Camden
The defendant/case detalls have been removed fram the source system.

There are no records to be removed from the source system,

ARTURO GONZALES

Private Attorney

Cancel Save




Upon submission, a pop-up
window with a confirmation
message is displayed. Click
Cancel to go back to previous
screen or click confirm to
confirm the expungement.

After confirmation, a Success
message of completion is
displayed.

Confirmation

I GONZALES

You are about to complete the expungement task. After completion, this task will be
automatically remowved after 30 days.

X

HP-ESX-21001172

7 1B

Expungement task has been successfully completed. x

Expungement task XP-ESX-21-001172 for

GONZALEZ will remain on your workbasket for 30 days.

Close




10. Once the review of the
expungement case has been
submitted, the status will
change to “Expunged.”
Expunged cases will remain
on your workbasket for 30
days.

Click Refresh to refresh your
workbasket.

The final/amended
expungement order can be
viewed via the View
Attachments menu from the
workbasket.

Search by: 4+ 4dd/Chang

42 records

number

Defendant

¥ XP-ATL-21-001639

¥ MP-ESX-21-001172

1 TROCHE

INZALEZ

« € Page| 5 |ofc
5B1 Filing date % Expungement type  Status ¥ Motification venue
834 Expedited Order Granted ~ Camden

Regular
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11.“New Petition” status:
Defendant and petition
information will be
displayed. A PDF version of
the PCH report, petition and
proposed order are available
for review under the “Related
Links” section.

Click on the links to review
the PCH Report, Petition and
Proposed order.

Search by: +4cd/Change

& Refrezh §

156 records

<«

€ Page| 16

a

16

Expung number Defendant 5BI Filing date % Expungement type  Status ¥ MNotification venue
> XPATL21-001632 FROLEY £ 08/26/2021 Drug Court Order Granted  Cape May !
> NP-CPM-21-001296 O MARTINEZ 2 H 08/27/2021 Expedited Order Granted Cape May i
> AP-ATL-21-001628 FPOLEY B 08/26/2021 Marijuana Order Gramied  Cape May i
> XP-ATL21001825 FPOLEY % B 0/26/2021 Drug Court CrderGraned  Cape May ]
> XPATL21001672 FPOLEY I 08/31/2021 Clean Slate MewPetiion  Cape May i
> XP-ATL-21-001679 FPOLEY % B 09/07/2021 Clean Siate Mew Petiion  Cape May i

11




12. Click the checkbox to confirm

that you have reviewed the

Defendant information

PCH report, expungement Defendant name Date of birth B Alias
petition and proposed order. PO fenees T FOLEY
Then click the Submit button. L o e
s HARBORTWR, 60951 —

hj 08234

Petition for expungement

Cense auwTc 9072021 prvae Arne

Related Links

PCH Report Petition Proposed Order

Response

Cape May

Please confirm that you have reviewed the expungement petition/proposed order.

Eance) o= m
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13.0nce the review of the
expungement case has been
submitted, the status will
change to “Reviewed.”

Reviewed cases will remain
on the workbasket with a
“Reviewed” status for 30
days. The case will be
searchable within only the
30-day timeframe.

Search by: +2dc/Crange

156 records

Expungement number
> L 632
» B.C
> P-ATL. &
» P-ATI g

Defendant

Filing date %

Expungement type  Status ¥

Drug Co Order Granted

Expedited Order Gran
arijuana Order Gra

Drug Co Order Gra

Clean Slate {gw Petic

Clean Slate Reviewe:

Notification venue

Cape May

&« ¢ Page

a
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14.To search for cases, click the
“+Add/Change” link to open
up a Search parameters

Search by: +Add/Change #

popup window. efren t « € page () of1s > »

189 records

Expungement number Defendant 5Bl Filing date Expungement type Status ¥ Decision date Attention

e The “Expungement Type”,
is pre-filled by default,
but it can be ChangEd. > XP-ATL21-000045 JONAHDBRUCE  810033C 0201612021 Drug Court ;‘2’?;2?“:5‘ Objection

Awaiting Judicial

Objection
Decision .

> ¥P-ATL-21-000052 LINDA HAROLD 7600710M 02/18/2021 Clean Slate

e C(lick "+Add search
criteria” link to select a
value from the Search Search parameters
criteria drop down list
and enter the required
information for the
search criteria:

X | Select

Select

Defendant name

O -
e Defandant name
o Filing date Filing date
o Decision date Decision date
SBl number
o SBIl number
o Status

e Click the Search button after
you've entered entering the
search criteria and return to
the workbasket with results
matching your criteria.

e You may clear your search
results and return to your

14




workbasket by clicking the “x”

|n the Search pllls or Search by: = Expungement Type: All X Court/Division: Criminal X Filing county/court: ATLANTIC X Filing date: 02/24/2021 To 02/24/2021 X +

selecting “+Add/Change”
again, then clicking “Reset” 2resutsfound
and ”CIOSe'" Expungement number Defendant Filing date Expungement type Status ¥ Decision date Artention

PATTEST A Awsiting Judicial

196083 02/24/2021 rug Court .
CAMPBELL 96085E 02/24/20: Drug Cour Decision Objection

Pending
Prosecutor Review

KP-ATL-271-000066 HENRY M LAST 1091092 02/24/2021 Drug Court
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